		
State of Washington
Employment Security Department
invites applications for the position of: 
Legal Appeals Manager (6327W) Olympia
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			SALARY: 
	$80,000.00 - $90,000.00 Annually



	OPENING DATE: 07/13/11 

	 

	CLOSING DATE: 08/03/11 05:00 PM 

	 

	DESCRIPTION: 

	The Unemployment Insurance (UI) Tax and Wage Administration has an exciting opportunity for a Special Assistant for UI Tax Legislation, Rules and Policy to create, develop and oversee a new Legal Appeals Unit for the UI Division. We need a Legal Appeals Manager who can provide statewide legal advice and analysis as well as develop and institute policy decisions on behalf of the Deputy Assistant Commissioner (DAC) and management of the UI Tax and Wage Administration. This position works with issues of state-wide, industry-wide, and national significance, such as state and federal legislation and legal issues relating to unemployment taxes. 
The Legal Appeals Manager’s initial focus will be to start-up and develop a new Legal Appeals Unit and to provide continued oversight and management. This initiative includes implementing administrative projects, systems, and/or procedures as needed in compliance with the laws and public policies relating to the department. 
In addition, the Legal Appeals Manager will conduct legislative reviews, legal research, and provide advice/recommendations based on research results. This position identifies, develops, drafts, analyzes, reviews, and implements proposed state legislation on unemployment taxes; analyzes agency administrative rules and policies, and drafts and implements tax rules; and reviews and manages the tax appeals process, including coordination with the Attorney General’s Office. In addition, this position advises the agency legislative team, the UI Director and designee, and the DAC on federal regulations and legislation, national and state business taxation proposals, agency tax policy, legal interpretations, and compliance issues. 

This is a Washington Management Service (WMS) Band 3 opportunity. 

	 

	DUTIES:

	· Monitor and improve appeals and other legal processes, including training and providing resources for agency representatives on appeals.  
· Participate in discovery, public records requests, and proposed settlements. 
· Make decisions on when to appeal decisions to higher levels, including using the Commissioner Review Office (CRO) advisement process and appeals to Superior Court. 
· Research and advise DAC and agency management on legal issues, including settlements and employment-related issues. 
· Monitor and identify legislative bills impacting unemployment insurance. 
· Write and coordinate bill analysis and development of assumptions for fiscal notes, including coordination with IT impacts.  
· Analyze, review, and make decisions regarding statewide tax policy issues, amendments, and alternatives regarding state and federal legislation and tax initiatives.  
· Analyze proposed legislation to identify potential legal or administrative issues, administrative costs, and policy implications, and makes recommendations to the legislature for changes or alternatives. 
· Draft agency-sponsored tax-related legislation and amendments to be presented to the legislature.  
· Monitor state legislation for necessary conformity with federal law.  
· Provide information on the background and context of legislation and stakeholders.  
· Work with internal legislative teams on a daily basis during legislative sessions and in conjunction with Legal Process Manager for UI Tax. 
· Utilize legal research tools to provide legal analyses or "instant research" for the UI Division and other agency units on emergent issues.  
· Interpret legislation, rules, and policies and determines method to resolve discrepancies and legal issues on a statewide basis.  
· Develop and implement solutions to situations in which the lack of a written policy or rule contributes to problems.  
· Manage special projects as assigned by DAC, and receives delegated projects with the ability to work independently and with minimal supervision. 

	 

	QUALIFICATIONS: 

	· A Juris Doctor degree. 
· Litigation experience carrying own caseload. 
· Experience doing client advice work, including conducting legal research and making recommendations based on the findings of that legal research. 
· Ability to communicate effectively orally and in writing to senior executives, agency staff, stakeholders, and the general public, including the ability to explain complex or technical information in clear writing.  
· Ability to provide high level legal advice and consultation in interpretation of statutes and regulations for the statewide unemployment insurance tax program. 

Preferred Qualifications 
· Litigation experience in a relaxed rules-of-evidence environment.
· Member of a bar association. 
· Experience running a statewide program, managing multiple offices, and or with matrix management.
· Supervisory experience. 

	 

	SUPPLEMENTAL INFORMATION: 

	You are not required to complete the education and work experience sections of the online application. However, you must attach the following to your on-line application (either through the Text Resume / Edit Resume field or the Add Attachment(s) field):
· Cover letter, 
· Resume, 
· Two writing samples: 
· A client advice memo 
· A litigation related document such as a motion, brief, discovery, or draft order. 









HOW TO APPLY: 
Go directly to the Legal Appeals Manager to see the full job posting and apply online.

Or go to the Employment Security Department's jobs Web page.
1. Click on Apply Search towards the bottom of this page.
1. Click on the job posting title (shown in alphabetical order).
1. Click the green Apply button and the online program will walk you through the application process.

For inquiries about this opportunity, please contact the Recruitment Team at 360-725-9400 or HRRecruiting@esd.wa.gov.

For technical assistance, go to Careers.wa.gov Help or call 1-800-664-1960.  
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